BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAI HQC TAN TAO Poc lip — Tw do — Hanh phiic
S6: 47/QD-TTU.19 Long An, ngay 13 thdang 05 nam 2019
QUYET PINH

V& viéc ban hanh Quy dinh mdt s6 ndi dung vé cong tac to chire thi tot nghiép
dai hoc nganh Y da khoa

HIEU TRUONG TRUONG PAI HQOC TAN TAO
Céin cit Quyét dinh s6 2145/QD-TTg ngay 25 thang 11 nam 2010 cia Thii tuéng
Chinh phu vé viéc thanh lap truong Dai hoc Tdan Tao;

' Can cir Quy ché dao tao dai hoc ¢ Truong Dai hoc Tdn Tao kém theo Quyét dinh
s0 2702/0D-TTU.17 ngay 27 thang 02 nam 2017 va Quy ché dao tqo dai hoc cia Truong
Bai hoc Tan Tao ban hanh theo Quyét dinh so 45/0D-TTU. 18 ngay 19 thang 06 ndam
2018;

Xét de nghi ciia Trieong phong Quan Iy dao tao.
QUYET PINH:
: Piéu 1: Ban hanh kem theo Quyét dinh nay “Quy dinh mot s6 ndi dung vé cong
tac to chirc thi tot nghiép dai hoc nganh Y da khoa™.
Piéu 2: Quyét dinh c6 hiéu luc ké tir ngay ky.
Diéu 3: Cdc Ong (Ba) Trudng cac phong/don vi chire nang, Truéng Khoa/Bo
mon chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: KTHIEU TRUONG

- Nhu diéu 3; f“t") HIEU TRUONG

- Luu: VT, BT.




QUY PINH
MOT SO NOI DUNG VE CONG TAC TO CHUC THI TOT NGHIEP
PAI HQC NGANH Y PA KHOA

(Ban hanh theo Quyét dinh $6 47/OP-TTU.19, ngay 13 thdng 05 ndm 2019 cia
Hiéu truong truong Dai hoc Tan Tao)

Pidu 1. Pham vi diéu chinh va dbi twong 4p dung
Vin ban nay quy dinh cdng tac td chire thi tot nghiép dai hoc cho sinh vién nganh
Y da khoa tai trrong Pai hoc Tan Tao. Quy dinh nay, bao gém: quy dinh t chirc, nhiém
vu, quyén han ctia Hoi dong thi tdt nghiép va cac ban gitp viéc, quy dinh cong tac dé thi,
in sao, phéan phdi dé thi; quy dinh cong tac coi thi; cong tac chim thi, ... tbt nghiép nganh
Y da khoa cua truong Pai hoc Tan Tao.
Piéu 2. T$ chire, nhiém vu va quyén han ciia Hoi ddng Thi T6t nghiép (HDTTN)
Hiéu trudng ra quyét dinh thanh lap HDTTN dé diéu hanh céc cong viéc lién quan
dén cong tac td chure thi tot nghiép.

1. Thanh phén ciia HDPTTN gbm co:

a) Chu tich: Hiéu trudng hodc Pho Hi¢u truong duge Hiéu truong uy quyén;

b) Phé Cha tich: Pho Hi¢u trudng;

¢) Uy vién thuong truc: Truéng hodc Pho Trudng Phong Dao tao hodc Phong Khao
thi va Bao dam chét lugng;

d) Cac uy vién: Mot sb Trudng phong, Trudng khoa Y, Chui nhiém bd mdn va can b
cong ngh¢ thong tin.

Nhitng ngudi ¢6 ngudi than (vo, chdng, con, anh, chi, em rudt) du thi t6t nghiép
trong nam do6 khong dugc tham gia HDTTN.

2. Nhiém vu va quyén han ciia HDTTN:

a) HDTTN c6 nhiém vu va quyén han td chire thuc hién cac khau: ra dé thi; td chirc
ky thi; chdm thi, chdm kiém tra va phuc khao; xét duyét va cong bd két qua thi tét nghiép
theo quy dinh cua B§ GD&DT.

b) Giai quyét thdc méc va khiéu nai, t6 céo lién quan dén ky thi; tong két cong tac to
chire thi; quyét dinh khen thudng, ky luat theo quy dinh; béo cdo két qua thi tét nghiép cho
B GD&DT theo quy dinh.

3. Nhiém vu va quyén han ctia Chau tich va phoé chu tich HDTTN:

a) Phd bién, hudng dén, td chirc thuc hién Quy dinh td chirc thi tot nghiép;




b) Quyét dinh va chiu trach nhiém toan bd cac méat cong tac lién quan dén cong tac to
chtre thi;

¢) Béo cdo kip thai véi Bo GD&PT vé t6 chirc thi tot nghiép clia trudng;

d) Ra quyét dinh thanh l1ap bd may gitp viéc cho HDTTN bao gdm: Ban Thu ky, Ban
Pé thi, Ban Coi thi, Ban Chdm thi, Ban Chdm kiém tra va Ban Phtc khao. Tty hoan canh
cu thé, Chu tich HDTTN c6 thé thanh 1ap Ban Co s vét chét hodc chi dinh mdt nhom cén
b6 dé phu tréch cong tic co s& vat chit cho ky thi clia trudng. Céc Ban nay chju sy chi dao
trwe tiép ctia Chu tich HDTTN;

e) Phé Chu tich HDTTN giaup Chu tich HDTTN thuce hién cac nhiém vu dugce Chu tich
HDTTN phén cong va thay mat Chu tich HDTTN giai quyét cong viéc khi Chu tich
HDTTN uy quyén.

Piéu 3. T6 chire, nhiém vu va quyén han ciia Ban Thu ky HDTTN

1. Thanh phan Ban Thr ky HDTTN gdm c6:

a) Truéng ban do Uy vién thuong true HDTTN kiém nhiém:;

b) Céc uy vién: mot sb can bd Phong Pao tao hoic hodc Phong Khéo thi va Bao dam
chat lugng, can b khoa Y, can bd cong nghé thong tin va giang vién.

2. Nhiém vu va quyén han ciia Ban The ky HPTTN

a) Thuc hién cdc nhiém vy do Chu tich HDTTN giao pho;

b) Tiép nhén, xir Iy hd so du thi cta sinh vién; sip xép phong thi, xép lich thi va lap
danh séch sinh vién cia phong thi; thong bao lich thi cho sinh vién;

¢) Chuén bi ho so, tai liéu can thiét, cdc bién ban cho ky thi;

d) Phdi hop vé6i bd phan phu trach co sé vét chit cua ky thi;

e) Nhén bai thi ctia Ban Coi thi, bao quan, kiém ké bai thi;

f) Thyc hién viéc don thi, danh s phach bai thi theo quy dinh cta Quy ché thi tdt
nghiép Trung hoc pho théng hién hanh;

g) Ban giao bai thi ctia sinh vién cho Ban Cham thi va thuc hién cac cong tac nghiép
vu quy dinh;

h) Quén ly cac gidy to, bién ban lién quan t&i bai thi. Lap bién ban xi 1y diém bai thi;

i) Lap danh sach két qua thi tét nghiép, trinh HDTTN quyét dinh;

j) Luu trlt, bao quan céc van ban, bién ban lién quan téi ky thi, bai thi;

k) Cén bo thuc hién viéc don thi, danh sb phéach bai thi khéng dugc tham gia vao to
thu ki chdm thi va nguoc lai.

Ban thu ky HDTTN chi dugc tién hanh cong viée lién quan dén bai thi khi c6 mat

it nhat tir 2 Gy vién cua Ban tr¢ 1én.




3. Nhiém vu va quyén han ciia Truwéng ban Thue ky HDTTN:

a) Lua chon nhitng can b, giang vién trong Truong c6 y thire t6 chirc ky luat, c6 tinh
thn trach nhiém cao, trung thuc, tic phong lam viée can than, ¢ y thirc bao mat va khong
c6 ngudi than (vo, chdng, con, anh, chi, em rudt) du thi vao truong nam d6 dé trinh Chu
tich HDTTN xem xét, quyét dinh ctr vao Ban Thu ky:

b) Chiu trach nhi¢m truée Cha tich HDTTN diéu hanh cong tc ctia Ban.

Pidu 4. TH chire, nhiém vy va quyén han ciia Ban D2 thi

1. Thanh phéin Ban D¢ thi gom co:

a) Trudng ban do Chu tich hogc Pho Chi tich HDTTN kiém nhiém hogc Uy vién Hoi
dong (trong truong hop nay phai 1a Giam déc hodc Pho Giam dbc Trung tram Khao thi va
Dam bao chét Iugng gido duc)

b) Uy vién do Truéng ban Dé thi truong chi dinh;

¢) Trudng ban D& thi chi dinh m&i moén thi mot Truéng mén thi; can bd kiém tra dé
thi;

d) Gitip viéc Ban D& thi ¢6 mot sb can bd lam nhiém vu danh méy, in, dong goi dé thi.

¢) Nhirng nguoi cé ngudi than (vo, chdng, con, anh, chi, em rudt) dy thi vao trudong
trong nam dé khong dugc tham gia Ban Dé thi hodc gitp viéc Ban Pé thi.

2. Nhiém vu va quyén han ciia Ban D& thi

a) Gitp Chu tich HPTTN xéc dinh yéu cau xdy dung dé thi, in, dong go6i, bao quan,
phéan phdi va sir dung dé thi theo cac quy dinh;

b) Ban Dé thi 1am viéc theo nguyén tic doc 1ap va truc tiép gitra Truong ban Dé thi
v6i timg Trudng mén thi, khéng 1am viée tap thé toan Ban;

¢) Nhirng trudong khong c6 didu kién tu ra dé thi, khong dwge moi ngudi tham gia lam
dé thi véi tu cach ¢ nhan ma phai ky hop dong lam dé thi véi truong khac. Hop ddng phai
ghi rd quyén va trach nhiém ctia mai bén. M&i thanh vién tham gia lam dé thi cua hai bén
déu phai tudn thi cic quy dinh ctia Quy ché, néu vi pham s& bi xir Iy theo quy dinh cua
Quy ché.

3. Nhiém vu va quyén han ciia Truémg ban e thi

a) Lwa chon ngudi tham gia lam dé thi. Xac dinh yéu cau bién soan dé thi;

b) T4 chirc chi dao thuc hién toan bd cong tac dé thi theo dung cac quy trinh lam dé
thi trong Quy dinh nay;

¢) Xét duyét, quyét dinh chon dé thi chinh thirc va dé thi du bi, xir ly céc tinh hudng
cap bach, bét thudng vé @€ thi trong ky thi tét nghiép;
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d) Chiu trach nhiém ca nhéan truéc HDTTN vé chét lugng chuyén moén va quy trinh
bao mat d& thi ciing toan bd cac khau cong téc lién quan dén dé thi.

4. Nhiém vu va quyén han ciia Trwéng mén thi

a) Nam vitng va thuc hién day dua yéu cAu cua viéc ra dé thi;

b) Nghién ciru cac dé thi da dugc gidi thiéu dé chon loc, chinh ly, t6 hop va bién soan
d8 thi méi dép ng cac yéu cu ciia d@ thi tdt nghiép. Du kién phuong n chon dé thi chinh
thirc va dé thi du bi (k& ca dap an va thang diém) dé trinh Trudng ban Dé thi xem xét, quyét
dinh;

¢) Gitip Trudng ban D2 thi tryc thi dé giai dap va xir ly céc vén dé lién quan dén dé thi
do minh phu trach trong sudt cac budi thi str dung dé thi do.

Trudong mon thi khong tham gia quyét dinh chon dé thi chinh thirc cho ky thi.
Piéu 5. T4 chirc, nhiém vu va quyén han ciia Ban Coi thi

1. Thanh phin Ban Coi thi gdm cé:

a) Truong ban do Chu tich hodc Phé Chu tich HDTTN kiém nhiém;

b) Uy vién thuong truc do Trudng ban Thu ky HDTTN kiém nhiém;

¢) Céc Uy vién bao gdm mét sé can bo quan ly, nhan vién Phong/Khoa, Chii nhiém
B0O mén, can bd coi thi, can by gidm sat, trat tw vién, can bQ y té, cong an (noi can thiét co
thé thém mot sb kiém soat vién quén su);

d) Néu truong c6 nhiéu diém thi thi & mdi diém thi Trudng ban Coi thi chi dinh mot
ty vién ciia Ban phu trach diém thi.

2. Nhiém vu va quyén han ciia Ban Coi thi

Diéu hanh toan bd cong tac coi thi tir viéc bé tri luc lwong coi thi, bao vé phong thi,
t6 chirc coi thi, thu va ban giao bai thi, bao dam an toan cho ky thi va bai thi ctia sinh vién.

3. Nhiém vu va quyén han ciia Trudng ban Coi thi:

a) Chiu trach nhiém diéu hanh toan bd cong téc coi thi tai truong, quyét dinh danh séch
thanh vién Ban Coi thi, danh sach can bo coi thi, cdn bd gidm sat, trat tu vién, cén bd y té,
cong an, kiém so4t quén sy, nhan vién phuc vu tai cac diém thi;

b) Quyét dinh xir Iy cac tinh hudng xay ra trong cac budi thi.

4. Nhiém vu va quyén han ciia Uy vién phu trach diém thi:

a) Thay mit Trudng ban Coi thi diéu hanh toan bd cdng tac coi thi tai diém thi dugc
giao;

b) Xir Iy céc tinh hudng xay ra trong cac budi thi. Néu tinh hudng phirc tap phai bao
c4o ngay cho Trudng ban Coi thi giai quyét;

¢) Chon ctr mot s6 can bd cua trurong co6 ndng luc va tinh than trach nhiém cao lam can
b0 gidm sat phong thi;
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d) Truée mdi budi thi, td chirc bdc tham dé phan cong can bo coi thi. Viée bd tri CBCT
dam bao khong qua 15 sinh vién/01 CBCT.

5. C4n b coi thi, cin b giam sat phong thi va cac thanh vién khac ciia Ban Coi
thi: Phai la nhitng can bd cé tinh than trach nhiém, vo tu, trung thuc, khong duge lam
nhiém vu tai diém thi c6 ngudi than (vg, chdng, con, anh, chi, em rudt) du thi.

Piéu 6. To chirc, nhiém vu va quyén han ciia Ban Chim thi

1. Thanh phéin ban Chim thi bao gom:

a) Truong ban do Chu tich hoac Phé Cha tich HDTTN kiém nhiém;

b) Céc ty vién gdm: can bd ciia Phong Pao tao hoic Trung tam Khao thi va BPBCLGD,
cac can bo phu trach tirng mén cham thi (goi 1 Truéng mon chim thi) va céc can bd chidm
thi.

2. Nhiém vu va quyén han ciia ban Cham thi:

Thue hién toan bd cong tac chim thi theo céc quy dinh.

3. Nhiém vu va quyén han ciia Truéng ban Chim thi:

a) Lua chon va dé cir cdc thanh vién ban Chdm thi dé Chu tich HDTTN quyét dinh.
Déi v6i nhitng mén thi ¢6 sd lugng sinh vién khong 16n, téi thiéu phai ¢6 3 cén b chém
thi;

b) Diéu hanh céng tac cham thi. Chiu trach nhiém truéc HDTTN vé chit luong, thoi
gian va quy trinh chim thi.

4. Nhi¢m vu va quyén han ciia Truwéng mén chim thi:

a) Chiu trach nhiém truée Chu tich HDTTN va Truéng ban Chém thi vé viéc chim
céc bai thi thugc mdén minh phu tréch theo quy dinh ctia quy trinh cham thi;

b) Léap ké hoach chém thi, t6 chiic giao nhan bai thi va phan cong can b chim thi;

¢) Thudng xuyén kiém tra chat lvong chdm timg bai thi ngay tir lan chidm déu, kip thoi
ubn nén, sira chita cc sai s6t ctia cén bd chdm thi. Néu phét hién bai thi ¢6 nghi van vi
pham Quy ché, cin bao cao Trudng ban Cham thi biét dé td chirc kiém tra cdc mon thi
khéc cuia sinh vién do;

d) Truée khi chdm, t6 chirc cho can by chédm thi thude bd mén thao luén, nim ving
dap 4n, thang diém.

Sau khi chdm xong, td chire hop cén bo chém thi thudc bd mén minh phu trach dé
tong két, rut kinh nghiém;

¢) Kién nghi Truéng ban Chém thi thay d6i hoc dinh chi viéc chdm thi déi véi nhing
can bd chdm thi thiéu trach nhiém, vi pham Quy ché hodc chim sai s6t nhidu.

S. Tiéu chuan, nhiém vu va quyén han cia cian b cham thi:
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a) La nhitng ngudi o tinh than trach nhiém cao, vé tu, trung thyc, ¢6 trinh d chuyén
mon tbt va dang truc tiép giang day diing mén dugc phan cong chim. Thanh vién Ban Thu
ky khong dugc tham gia chdm thi;

b) D& dam bao dung tién do chédm thi, Truong ban Cham thi dugc phép moi giang vién
ctia cdc trudng khac khong c6 ngudi than (vo, chong, con, anh chi em rudt) du thi tai trudong
dé tham gia chim thi nhung phai tun thu cic quy dinh néi trén va phai dugc su dong ¥
bing vin ban ctia truong dang quan ly can b, giang vién d6. Trudng hgp moi nha gido da
v& huu 1am cén bd chdm thi, phai duge sy chuan y ciia Chi tich HDTTN 6 chire ky thi;

¢) Moi can bo chim thi, ké ca cén b ctia cac truong khac tham gia cham thi phai thuc
hién ding cac ndi dung trong Quy dinh nay.

Piéu 7. T6 chirc, nhiém vu va quyén han ciia ban Phiic khio

1. Thanh phin ciia Ban Phiic khio bao gom:

a) Truong ban do Chu tich hodc Phé Chu tich HDTTN kiém nhiém. Trong cting mét
ky thi, ngudi lam Trudng ban Cham thi khong déng thoi lam Trudng ban Phuc khéo;

b) Céc ty vién: Mot s6 cén bd giang day chi chét cia cac bd mon. Danh sach céc y
vién va lich lam viéc cua Ban phai dugc gilr bi mat;

Ngudi tham gia chidm dot déu bai thi nao thi khong duge chim phuc khao bai thi
do.

2. Nhiém vu va quyén han cia Ban Phiic khio

Khi sinh vién c6 don dé nghi phiic khao, ban Phiic khao c¢6 nhiém vu:

a) Kiém tra cdc sai s6t co hoc nhu: cong sai diém, ghi nhdm diém bai thi cia ngudi
nay sang nguoi khéc;

b) Phuc khao cic bai do sinh vién dé nghi;

¢) Chém bai thi thit lac da duge tim thiy;

d) Chdm bai méi thi bd sung do sai sét cia HDTTN;

e) Trinh Chu tich HDTTN quyét dinh diém bai thi sau khi d& chm phuc khéo.

Pi¢u 8. Ban Cham kiém tra

1. Thanh phén ciia Ban Chim kiém tra:

a) Truong ban do Chu tich hodc Phé Chu tich HDTTN kiém nhiém. Trong ciing mot
ky thi, ngudi lam Trudng ban cham kiém tra khong ddng thoi lam Trudng ban chim thi
hodc Trudng ban phuc khao;

b) Cac 1y vién: gdm can b phu trach tirng mon chdm thi va can bd chim thi.

Nhitng ngudi dé tham gia Ban Chém thi thi khong duoc tham gia Ban Chém kiém tra.




2. Nhiém vu va quyén han ciia Ban Chim kiém tra
a) Ban Chdm kiém tra td chirc chdm ngiu nhién t5i thiéu 5% tong s bai thi cla timg
mon thi tu ludn;
b) Quy trinh chdm kiém tra duoc thuc hién giéng nhu quy trinh cham thi;
3. Viéc td chirc dbi thoai hay khong dbi thoai giita cac 1dn chdm (néu c6 dé nghi) do
Chu tich HDTTN quyét dinh.
Piéu 9. Dé thi tot nghiép va bio quan d@ thi, dap 4n
1. Noi dung dé thi tét nghiép phai dam bao céc diéu kién:
- Phu hgp véi ndi dung ctia chuong trinh dao tao, ddp tmg chudn dau ra, danh gia
ding trinh do, chét lugng cua sinh vién
- Phut hop véi thoi gian quy dinh cho mdi mon thi.
- Bam bdo tinh khoa hoc, chinh xéc, rd rang, chit chg, bam sat va bao quat ndi dung
thi da dugc cong bd ctia Nha truong.
- Pé thi, dap an dwogc can bo ra dé cho vao tii dung dé, tai dung déap 4n (theo mau
cua truong) va cd ky niém phong theo quy dinh.
2. Ngudi ra dé thi (bao gdm ngudi soan thio ngan hang d& thi, ngudi gi6i thidu dé
ngudn, trrdng mén thi va ngudi phan bién dé thi) phai dam bao céc diéu kién sau:
- C6 chuyén mén phit hgp v6i ndi dung thi, c6 tinh than trach nhiém, uy tin chuyén
médn va c6 kinh nghiém ra dé thi.
- Can bd ra dé thi phai c6 trinh do tir thac si trd 1én.
- Giit bi mét vé cong tac ra dé thi, chju trach nhiém vé ndi dung, chét lvong dé thi; bi
xir Iy ky ludt néu ra dé thi sai hodc vi pham nguyén tic, quy trinh bao mét dé thi.
3. Quy trinh gi6i thi¢u dé thi
- Chu tich Hoi ddng thi nhan dé thi, dap 4n tir 03 giang vién gi6i thiéu dé.
- Chu tich Hoi dong thi ban giao dé thi cho Trudng ban D& thi luu trit, thuc hién cic
cong tac bao mat theo quy dinh.
4. Bao quan dé thi, dap 4n
a) Dé thi va dap an dugc cho vao thung thiét, khéa va niém phong thung, sau do cho
vao tu riéng bi¢t va niém phong tu.
b) Phong chira dé thi va dap 4n phai duoc niém phong theo quy dinh, chia khoéa do
Truong ban hodc Phé Trudng ban dé thi giflt, ¢6 bao v¢ tham gia tryc bao vé d@ thi.
¢) Khi m& niém phong phong chira dé thi phai c6 chung kién cua nhitng ngudi Ky
nhan niém phong, dai dién cong an tham gia truc Ban dé thi va cdc thanh vién thuc hién
cong tac in sao dé thi.




Pidu 10. Quy trinh chon, kiém tra, in va phan phoi dé thi
1. Quy trinh chon, kiém tra, in sao dé thi

Cong tac in sao dé thi dugc thuc hién trong ngay dién ra ky thi theo thoi gian cu thé

nhu sau:
- MBbn thi budi sang: Bt ddu cong tac in sao dé thi vao lic 5200,
- Mon thi budi chidu: Bit ddu cong tac in sao dé thi vao lic 10g00.

Quy trinh in sao dé thi dwoe thue hién theo cic buéc nhw sau:

a) M¢ ti dung, thing dung dé thi, 14y céc dé thi ctia budi thi va niém phong thung, ti
dung cac dé thi va dap 4n con lai. Mé va niém phong thung, ti dung d& thi phai co su
chimg kién ctia cac thanh vién tham gia tai phong in sao dé thi budi d6 va ky day di cac
bién ban kém theo véi su ching kién cta dai dién cédn b Thanh Tra.

b) Trudng mon va cac can bd kiém tra d& thi doc soat dé thi géc, truong hop phat
hién sai sét hodic c6 ndi dung con nghi van trong dé thi géc hodc théng nhit diéu chinh
hodc bao cdo ngay voi Chu tich Hoi dong thi dé dé nghi xtr Iy (ky xac nhén vao bién ban
phan bién dé thi);

¢) Uy vién Ban d@ thi chinh sira va in dé da dugc Trudng mon va can bg kiém tra dé
thong qua. Trudng mdn va cac phan bién kiém tra, néu théng nhét ky xac nhén vao dé thi
gbc.

d) Trudng ban/ Pho ban dé thi chon ngiu nhién mot trong céc dé thi/b dé thi cua
mdn thi va tién hanh in sao d¢ thi.

¢) Uy vién Ban dé thi in sao, kiém soat chinh xéc sb lugng dé thi theo s sinh vién
clia timg phong thi, moén thi dé td chirc phan phdi dé thi (dé thi cho cac phong thi va ca dé
thi du phong); ghi tén phong thi, mén thi va s6 lugng dé thi vao timg tui chira dé thi. In sao
dé thi 1an luot cho tirg mon thi; in sao xong, niém phong déng gobi theo phong thi, thu don
sach s& rdi m&i chuyén sang in sao dé thi ctia mon thi tiép theo. Trong qua trinh in sao phai
kiém tra chét luong ban in sao; cac ban in sao thir va héng phai dugc thu lai, bao quan theo
ché db tai lidu ti mat;

g) Trudng ban d& thi quan ly cac tai dé thi tmg mon thi da dugc dong goéi, niém
phong va ca céc ban in thira, in hong, md, xdu, rach, ban bi loai ra.

2. Van chuyén, ban giao dé thi

a) Truéng ban/ pho trudng ban dé thi va can b Thanh tra 1am nhiém vu giam sat
cong téc in sao dé thi chiu trach nhiém van chuyén cac tai bai thi da dugc niém phong dén
Hoi déng thi va ban giao cho Ban Coi thi (c6 bién ban ban giao kém theo).




b) Cac thanh vién Ban dé thi, Truéng mon, can bd kiém tra dé va bao vé ngdi tai
phong in sao d& thi cho dén hét 2/3 thoi gian lam bai déi v6i mon thi tu luan va hét thoi
gian lam bai dbi vi mén tric nghi¢m.

3. Bio quin, sit dung dé thi va bio quén bai thi tai Diém thi

a) Viéc mo tai dé thi, phat dé thi cho sinh vién phai dugc thuc hién tai phong thi ding
thoi gian va ding bai thi/mon thi theo quy dinh.

b) D& thi du phong chi sir dung khi c6 y kién ctia Trudng Ban Coi thi.

Piéu 11. Xir Iy cdc sy c¢b bAt thwong cita dé thi
1. In va phat dé thi sai lich thi da cong bd, hogc khong ding ma sb dé thi quy dinh.

Néu thdy ky hidu hodc ndi dung dé thi khong phi hop véi vin ban huéng dén thi
bao cdo ngay v6i Truéng Ban dé thi; néu dang in hodc khi in xong dé thi nao d6 méi phat
hién tinh hudng trén thi ngimg viéc in va niém phong lai, in tiép dé thi khac theo quy dinh.

2. Truong hop dé thi con cé nhiing sai sot (co thé tir dé thi gbc hodc do sao chuyp, in
sao) hogc dé thi bi 16.

Néu phét hién sai sot trong dé thi, cdc can bd coi thi phai béo cdo ngay véi HDTTN:

Tuy theo tinh chat va mirc d¢ sai sét ning hay nhe, tuy theo sai s6t xay ra & mot cau
hay nhidu cdu cta dé thi, tuy theo thoi gian phat hién sém hay mudn, Chu tich HDTTN
phai can nhiic va quyét dinh x1r ly theo mot trong cac phuong an:

- Chi dao diém thi sira chita kip thoi céc sai sot, thong bao cho sinh vién biét, nhung
khong kéo dai thoi gian 1am bai;

- Chi dao viéc stra chira céc sai sot, thong bdo cho sinh vién biét va kéo dai thich dang
thoi gian lam bai cho sinh vién;

- Khong sira chita, ctr dé sinh vién 1am bai, nhung phai xtr 1y khi chim thi (c6 thé diéu
chinh dap 4n va thang diém cho thich hop);

- T6 chire thi lai mdn d6 vao ngay sau budi thi cudi cung béng dé thi du bi.
Piéu 12. Trach nhiém cia can bd coi thi va cia cic thanh vién khac trong Ban Coi
thi

1. Can b coi thi (CBCT):

Can b coi thi khong duge lam nhiém vu tai diém thi noi c6 ngudi than (vg, chong,
con, anh, chi, em rudt) du thi, khong dugc mang dién thoai di dong trong khi lam nhiém
vu; khdng dugc gitip d& sinh vién lam bai thi dudi bét ky hinh thirc nao; khong dugc lam
viée riéng, khong dugc hut thube, udng bia, ruou, phai c6 mit ding gid va thuong xuyén
tai phong thi dé 1am cac nhiém vu theo trinh tu sau day:

a) Khi c6 hiéu 1énh, CBCT thtr nhét goi tén sinh vién vao phong thi; CBCT thir hai

kiém tra céc vét dung sinh vién mang vao phong thi, huéng dan sinh vién ngdi ding chd
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quy dinh, tuyét d6i khong dé sinh vién mang vao phong thi moi tai liéu va vat dung da bi
cém theo quy dinh vé trach nhiém ctia sinh vién trong ky thi, sit dung thé sinh vién va danh
sich c6 anh dé déi chiéu, nhén dién sinh vién;

b) Khi c6 hiéu 1énh, CBCT thir nhét di nhan d& thi, CBCT thir hai nhic nhé sinh vién
nhitng didu cin thiét v& ky luat phong thi, ghi rd ho tén va ky tén vao tit ca cac to gidy thi
va gidy nhap cta sinh vién; huéng dan va kiém tra sinh vién gép gidy thi ding quy cach,
ghi sb béo danh va dién du vao cc muc can thiét cua gidy thi trude khi lam bai;

¢) Khi c6 hiéu 1énh, CBCT thir nhét gio cao phong bi dé thi dé sinh vién thdy rd ca mat
trudc va mit sau con nguyén nhan niém phong; boc phong bi dung dé thi va phat dé thi
cho timng sinh vién (trudc khi phat dé thi can kiém tra s6 lwong dé thi, néu thira, thiéu hodc
1dn dé khac, can béo ngay cho ity vién phu trach diém thi xi ly);

d) Khi sinh vién bét dau lam bai, CBCT thir nhét ddi chiéu anh trong Thé sinh vién v&i
anh trong danh sach dé nhan dién sinh vién, ghi o ho tén va ky vao tit ca gidy thi, gidy
nhap cia sinh vién. CBCT thir hai bao quat chung (khong thu Thé sinh vién ciia sinh vién).
Trong gidr lam bai, mdt CBCT bao quat tir diu phong dén cudi phong, con ngudi kia bao
quat tir cudi phong dén déu phong cho dén hét giv thi. CBCT khong ding gin sinh vién
khi ho 1am bai. Khi sinh vién hoi diéu gi, CBCT chi dugc tra 16i cong khai trong pham vi
quy dinh.

Viée ky va ghi ho tén vao cac to gidy thi, gidy nhap dugc phat bd sung cho sinh
vién, CBCT thuc hién theo quy trinh quy dinh tai diém b, diém d khoan 1 diéu nay;

e) Chi cho sinh vién ra khoi phong thi sém nhét 1a sau 2/3 thoi gian lam bai, sau khi
sinh vién da nop bai 1am va dé thi. Néu c6 sinh vién bi dau m bét thuong hodc co nhu cau
chinh déng nhét thiét phai tam thoi ra khoi phong thi thi CBCT phai bdo cho can bd gidm
sat phong thi dé kip thoi bao cao Uy vién phu trach diém thi giai quyét;

f) Néu c6 sinh vién vi pham ky luat thi CBCT phai 1ap bién ban xir ly theo dung quy
dinh. Néu ¢6 tinh hudng bét thudong phai béo céo ngay Uy vién phu trach diém thi hodc
Trudng ban Coi thi giai quyét;

g) Mudi [am phut trude khi hét gio [am bai, thong béo thoi gian con lai cho sinh vién
biét;

h) Khi ¢6 hiéu Iénh két thtc budi thi phai yéu cdu sinh vién ngirmg 1am bai va thu bai
clia tit ca sinh vién, ké ca sinh vién da bi thi hanh ky ludt. CBCT thtr 2 duy tri trét tu va ky
luat phong thi. CBCT thtr nhét vira goi tén timg sinh vién 1én ndp bai, vira nhén bai thi cua
sinh vién. Khi nhan bai phai dém du s6 to gidy thi cua sinh vién da ndp, yéu cdu sinh vién
tw ghi diing sd to va ky tén vao ban danh sach theo ddi sinh vién. Khi nao thu xong toan
bd bai thi mai cho phép cac sinh vién roi phong thi;

i) Céc CBCT kiém tra sip xép bai thi theo thit tir s6 bdo danh. Céc bién ban xit Iy ky
luat (néu c6) phai kém theo bai thi ctia sinh vién. CBCT tht nhat truc tiép mang tdi bai thi
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va cung CBCT thir hai dén ban giao bai thi cho Uy vién Ban Thu ky HDTTN ngay sau moi
budi thi. M3i ti bai thi phai dugc kiém tra cong khai va dbi chiéu s6 bai va sb to cua timg
bai kém theo ban theo ddi sinh vién va céac bién ban xur ly ky ludt cung tang vét (néu co);

j) Sau khi ban giao xong bai thi, tirng tii dung bai thi dugc cac Uy vién Ban Thu ky
niém phong tai chd. Méi tui bai thi dan 3 nhan niém phong vao chinh giita 3 mép dan. Trén
mdi nhan phai déng ddu niém phong vao bén phai va bén trdi ctia nhan (mot nira dau in
trén nhan, mdt nira déu in trén tai bai thi). Uy vién Ban Thu ky va hai CBCT ghi rd ho tén
va ky vao bién ban ban giao. Tuyét dbi khong duoc d& nham 14n, mat mat bai thi;

k) Sau gidr thi ddu tién cia mdi mon, CBCT thir nhit bdo cdo tinh hinh phong thi cho
Uy vién phu trach diém thi;

1) Cac CBCT phai bao vé dé thi trong khi thi, khong dé lot dé thi ra ngoai phong thi.
CBCT thir nhit ndp cac dé thi thira cho Uy vién phu trach diém thi dé niém phong tai phong
thi va giao cho Chu tich HDTTN. Cac CBCT va nhitng nguoi lam nhiém vu phuc vu ky
thi khong dugc thao ludn, sao chép, giai dé, mang dé ra ngoai hodc giai thich dé thi cho
sinh vién.

m)D&i véi mén thi tric nghiém, ngoai trach nhiém duoc quy dinh tai khoan 1 Diéu
nay, can bg coi thi phai thuc hién cic cong viéc sau:

- Nhan tai dé thi, phiéu tra 10i triic nghiém (TLTN), hd so thi lién quan mang vé phong
thi; ki tén vao gidy nhap va phiéu TLTN.

- Phat phiéu TLTN va gidy nhap, huéng dn sinh vién dién vao cac muc tir 1 dén 9
trén phiéu TLTN,

- Phaét dé thi cho sinh vién sao cho 2 sinh vién ngdi canh nhau (theo ca hang ngang
va hang doc) khong ¢ cing ma dé thi. Khi phét dé thi, yéu cdu sinh vién dé dé thi dudi
phiéu TLTN va khong duge xem dé thi. Khi sinh vién cudi cung nhan duge dé thi thi cho
phép sinh vién 14t dé thi 1én va ghi, t6 ma d& thi vao phiéu TLTN, ghi ma dé thi vao hai
phiéu thu bai thi.

- Kiém tra viéc ghi va t6 ma dé thi vao phiéu TLTN cuia sinh vién (so sanh ma dé thi
da ghi, t6 trén phiéu TLTN va ghi trén phiéu thu bai thi véi ma dé thi ghi trén to dé thi cta
sinh vién).

- Khéng cho sinh vién ra khoi phong thi va khéng thu phiéu TLTN trude khi hét gio
lam bai.

- Ban giao cho lanh dao hodc thu ky diém thi toan bd phiéu TLTN (da duoc xép sap
theo s6 bao danh tir nhé dén 16n) va mot ban phiéu thu bai thi (da dién ma dé thi va c6 du
chit ky sinh vién) dugc bo vao tii bai thi. Mot ban phiéu thu bai thi con lai dé bén ngoai
tai bai thi dugc ban giao cho lanh dao diém thi (dé chuyén cho Thii truéng don vi lwu gitr,

quén Iy doc 1ap v6i TO xtt 1y bai thi).
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2. Can b) giam sat phong thi
Céan by gidm sat phong thi thay mat Uy vién phu trach diém thi thuong xuyén giam
sat viéc thuc hién Quy dinh cia trat tu vién, can bd coi thi va sinh vién; kiém tra va nhic
nhd cdn bo coi thi thu gift cac tai li¢u va phuong tién k¥ thuét do sinh vién mang trai phép
vao phong thi; 1ap bién ban xir 1y ky luat dbi véi cdn bd coi thi va sinh vién vi pham quy

A

ché.

3. Trat tw vién, bio vé (va cong an néu co)

Nguoi duge phan cong bao vé vong nao co trach nhiém gilt gin trat ty an ninh tai
vong do, khong dugce hoat ddng sang cac vong khac.

a) Khong dé bat ky nguoi nao khong c6 trach nhiém vao khu vue thi va dén gin phong
thi. Khong bo vi tri, khong tiép khach trong khi lam nhiém vu. Khong duge di vao phong
thi; khong trao d6i lién hé véi sinh vién. Khong c6 trach nhiém dbi véi nhitng van dé thude
ndi dung, t6 chire va chi dao thi;

b) Kip thoi bao cdo Uy vién phu trach diém thi vé cac tinh hudng xay ra trong ltic thi
dé kip thoi xur 1y;

¢) Riéng céan b0, chién si cong an dugc cir dén hd tro cac HDTTN con c6 nhiém vu ap
tai, bao v¢ an toan dé thi va bai thi.

4. Can b y té

a) C6 mit thuong xuyén trong subt ky thi tai dia diém do HDTTN quy dinh dé xir ly
céc trudong hop sinh vién dau dm;

b) Khi Uy vién phu trach diém thi thong bdo c¢6 sinh vién dau 6m bt thuong trong lic
dang thi, c4n bd y té phai dén ngay dé kip thoi diéu tri hodc cho di bénh vién cép ctru, néu
can thiét;

c¢) Nghiém cAm viéc loi dung kham chira bénh tai chd dé c6 nhitng hanh dong vi pham
Quy dinh.

Piéu 13. Trach nhiém cia sinh vién trong ky thi

1. Sinh vién phai ¢6 mit tai Truong theo diing thoi gian va dia diém ghi trong Lich thi
dé lam thu tuc dy thi.

a) Xudt trinh thé sinh vién va Chirg minh nhan dan/Can cuéc cong dan hodc gidy to
¢6 dan anh nhu Gidy phép l4i xe, ...;

b) Nhén phong thi va nghe phd bién quy ché du thi.

Néu théy co nhiing sai s6t hodc nham 14n vé ho, tén, chir dém, ngay, thang, ndm
sinh, nganh hoc, khéa hoc, ... sinh vién phai bao cao HDTTN dé diéu chinh ngay. Truong
hop bi mat Thé sinh vién hodc céc gidy to can thiét khac, sinh vién phai bao cdo va lam

cam doan dé Uy vién phu trach diém thi xem xét, xr ly;
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2. Sinh vién phai c6 mat tai dia diém thi dung ngay, gid quy dinh. Sinh vién dén cham
qué 15 phit sau khi dd béc dé thi khong dugc du thi.

3. Khi vao phong thi, sinh vién phai tudn thi cac quy dinh sau day:

a) Trude budi thi dau tién, trinh thé sinh vién cho CBCT;

b) Xuét trinh Chimg minh nhan dén/Cén cudc cong dan khi CBCT yéu céu;

¢) Chi duwgc mang vao phong thi but viét, bat chi, compa, téy, thudce ké, thudce tinh,
may tinh bo tui khong co6 thé nho cam thém vao va khong soan thao duge vin ban;

d) Khong duoc mang vao khu vye thi va phong thi gidy than, bat xo4, céc tai liéu, vii
khi, chét gy né, gay chdy, bia, ruou, phuong tién ky thuat thu, phat, truyén tin, ghi am,
ghi hinh, thiét bi chira dung thong tin 6 thé loi dung d¢ lam bai thi va céc vat dung khdc.
Khong dugce hat thudc trong phong thi;

¢) Tru6c khi 1am bai thi phai ghi ddy di s6 béo danh (ca phan chit va phan s0) vao
gifly thi, gidy nhap;

f) Bai 1am phai viét 1 rang, sach s& khéng nhau nét, khong danh ddu hodc lam ky
hiéu riéng. Nghiém cm 1am bai bing hai thir myc, myc d6, bt chi (trir hinh tron v& bing
com pa dugc dung but chi). Céc phan viét hong phai dung thude gach chéo, khong dung
but xo4.

Phai bao vé bai lam cia minh va nghiém cAm moi hanh vi gian 1an, khong duoc
xem bai cta sinh vién khac, khong dugc trao déi y kién, trao dbi tai liéu khi lam bai;

g) Néu cin hoi CBCT diéu gi phai hoi cong khai. Phéi gitr gin trét tu, im lang trong
phong thi. Trudng hop bm dau bat thuong phai béo cdo dé CBCT xut ly;

h) Khi hét gid thi phai ngirg 1am bai va ndp bai cho CBCT. Khéng lam dugce bai, sinh
vién ciing phai nop gidy thi. Khi ndp bai, sinh vién phai tu ghi rd s6 to gidy thi da nop va
ky tén x4c nhan vao ban danh sach theo ddi sinh vién;

i) Sinh vién chi duge ra khoi phong thi va khu vye thi sau 2/3 thoi gian lam bai va sau
khi da ndp bai lam, d& thi cho can b coi thi, trir trudng hop dm dau can cdp ciru do nguoi
phu trach diém thi quyét dinh.

4. Khi du thi cac mén tric nghiém:

a) Sinh vién phai lam bai thi trén phiéu TLTN duoge in sin theo quy dinh ctia Bo
GD&DT; bai lam phai c6 hai chit ki ctia hai can bg coi thi. Trén phiéu TLTN chi dugc viét
mot thir mue, khong phai 1a myce dd. Céc 6 sb bao danh, 6 ma dé thi, 6 tra 10i chi duogc to
bang bit chi den. Trong trudng hop to nhim hodic mudn thay dbi cdu tra 101, sinh vién phai
tdy sach chi & 6 cii, rdi to kin 6 khac ma minh lya chon;

b) Pién chinh xac va di thong tin vao cdc muc tréng & phia trén phiéu TLTN, dbi véi
s6 béo danh phai to di ca 6 6 (ké ca céc sb 0 phia trudc); dién chinh xdc ma dé thi vao hai
phiéu thu bai thi;
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¢) Khi nhan d2 thi phai dé d thi duéi to phiéu TLTN; khong dugc xem dé thi khi can
b0 coi thi chua cho phép;

d) Phai kiém tra d& thi dé dam bao: dé thi c¢6 du sb lugng céu tric nghiém nhu da ghi
trong d&; ndi dung dé dugc in rd rang, khong thiéu chir, mat nét; tat ca cac trang ctia dé thi
déu ghi cing mot ma dé thi. Néu co nhiing chi tiét bt thudng trong dé thi, hodc c6 2 dé thi
tr& 1én, sinh vién phai bio ngay cho cén bd coi thi dé xir ly;

e) Khi hét gio 1am bai thi tric nghiém, c6 1énh thu bai sinh vién phai ngirmng lam bai,
dat phiéu TLTN 1én trén dé thi va chd ndp phiéu TLTN theo huéng din ciia cdn b coi thi.
Sinh vién khong lam duoc bai van phai ndp phiéu TLTN. Khi nop phiéu TLTN, sinh vién
phai ky tén vao hai phiéu thu bai thi;

f) Sinh vién khong duogc nop bai thi trude khi hét gio lam bai. Chi dwgc roi phong thi
sau khi can bo coi thi da kiém du sd phiéu TLTN cta ca phong thi va cho phép sinh vién
ra vé.

Piéu 14. Khu vye chim thi

1. Khu vic chdm thi bao gdm noi chdm thi va noi bao quéan bai thi. Noi chédm thi va
noi bao quéan bai thi cin dugc bd tri gin nhau, lién tuc c6 ngudi bao vé subt ngay dém, co
du phuong tién phong chay, chita chay, bao mét va bao quan bai thi.

2. Ctra dugc khoa béng 2 khoa khac nhau, Truéng mon chédm thi giit chia cua mot
khod, iy vién Ban Thu ky giir chia cia mot khod. Cira chi duge mé khi ¢6 mat cé hai nguoi
giif chia khoa.

3. Tuyét dbi khong dugc mang tai liéu, gidy to riéng va cac loai but khong nim trong
quy dinh cia Ban Chdm thi khi vao va ra khéi khu vue chdm thi.

Piéu 15. Quy trinh chim thi

Trudng mon chdm thi tip trung toan bd can bd chdm thi dé quan triét quy ché, thao
luén dap 4n, thang diém, chim thtr, sau d6 td chtre chim thi theo quy trinh chdm hai vong
doc 1ap tai hai phong chdm riéng biét. Nghiém cim sir dung cac loai but xoé khi chim thi.

1. Lin chim thir nhét

Trudéng ban Cham thi duyét phiéu chdm riéng cho timg mén dugc thiét ké phu hop
v6i dap 4n va thang diém chi tiét do Truong ban Dé thi phé duyét.

Sau khi d4nh sé phach, roc phach va ghép vao mdi bai thi mét phiéu chdm, ban Thu
ky giao tai bai thi cho Trudng mon chim thi dé bdc tham nguyén tai cho can bd chém.
Khoéng x¢€ 1¢ tui bai thi giao riéng cho tirng nguoi.

Trude khi chim, can bd chim thi kiém tra tirng bai xem c6 d sd to, da s6 phach
khong va gach chéo tit ca nhitng phan gidy tring con thira do sinh vién khong viét hét.
Khong chim nhitng bai lam trén gidy khac v6i gidy dung cho ky thi d6, bai lam trén gidy
nhép, bai c6 hai thir chit khic nhau, bai c6 viét bang muc do, bt chi hodc ¢6 viét v& nhitng
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ndi dung khong lién quan dén bai thi, bai thi nhau nat hogc nghi van ¢6 dénh déu. Cén bd
chdm thi c6 trach nhiém giao nhiing bai thi nay cho Trudng mén chdm thi xir Iy sinh vién
du thi vi pham Quy ché theo quy dinh.

Khi chdm 14n thir nhét, ngoai nhitng nét gach chéo trén céc phéan gidy con thira, cén
bd chdm thi tuyét déi khong ghi gi vao bai lam cta sinh vién. Diém thanh phan, diém toan
bai va cdc nhan xét (néu ¢6) duge ghi vao phiéu chim cia timg bai. Trén phiéu cham ghi
rd ho, tén va chir ky cia céan bd chém thi.

ChAm xong tdi ndo, can bd chdm thi giao thi 4y cho Truéng mon chdm thi dé ban
giao cho ban Thu ky.

2. Lan chim thi hai

Sau khi chdm 14n thir nhét, ban Thu ky rit cac phiéu chdm thi ra rdi giao tui bai thi
cho Truéng mén chdm thi béc thim cho nguoi cham lan tht hai.

Khi béc thdm tai bai thi cho c4n b chim 1n thir hai, Trudng mon chém thi phai 6
bién phap dé tui bai thi khong giao trd lai nguoi da chim 1an thi nhét.

Ngudi chdm thi lan thir hai cham truc tiép vao bai lam cia sinh vién. Piém chim
tirng ¥ nho phai ghi tai 18 bai thi ngay canh y dugc chim, sau d6 ghi diém thanh phén, diém
toan bai vao 6 quy dinh, ghi rd ho tén va ky vao tit ca cac to gidy lam bai thi cia sinh vién.

Chém xong tiii ndo, can bd chim thi giao tui 4y cho Truéng mén chém thi dé ban
giao cho ban Thu ky.

Pidu 16. ChAm bai thi va lam bién bin chim thi

1. Thang diém va hé sd

a) Thang diém chdm thi la thang diém 10. D4i v6i cdc mon thi theo phuong phap tu
luan, cén bd chém thi chi chdm theo thang diém 10. Céc y nhé duge chim diém 1¢ dén 0,25
diém.

Riéng cac mén thi theo phuong phép tric nghiém c6 thé theo thang diém khac,
nhung diém toan bai phai quy vé thang diém 10. Viée tinh hé sé do méy tinh thuc hién;

b) Can bo chdm thi phai chdm bai thi dung theo thang diém va dap an chinh thic da
dugc Chu tich HDTTN phé duyét.

Khi chim thi khéng quy tron diém tirng bai thi. Viéc quy tron diém do méy tinh tu
dong thyc hién theo nguyén tic: Néu téng diém 3 mén thi c6 diém 1& tir 0,25 dén dudi 0,5
thi quy tron thanh 0,5; ¢6 diém 1é tir 0,75 dén duéi 1,0 thi quy tron thanh 1,0.

Nhitng bai lam ding, c¢6 cach giai sang tao, doc ddo khac v4i dap an co thé dugc
thudng diém. Mic diém thuong do can bd chdm thi d& xuét va do Truéng mon chim thi

trinh Trudng Ban chim thi quyét dinh, nhung khong vuot qua 1 diém.
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2. Xir Iy két qua chAm va lam bién ban chim thi

Ban thu ky so sanh két qua chAm va xir Iy nhu sau:

a) Xir Iy két qua 2 1in chim:

Tinh hudng

Cach xir ly

Diém toan bai hodc diém thanh phan bing
nhau hodc 1éch nhau:

- Duéi 0,5 diém ddi véi mon khoa hoc tu
nhién.

- Tir 0,5 dén duéi 1,0 diém dbi véi mén
khoa hoc xa hdi.

Hai can bd cham thao ludn thong nhét
diém, roi ghi diém, ghi rd ho tén va ky vao
tat ca cac to gidy lam bai cua sinh vién.

Piém toan bai 1éch nhau:

- Tir 0,5 dén 1,0 diém dbi véi mén khoa
hoc tur nhién.

- Tur 1,0 dén 1,5 diém ddi v6i mon khoa
hoc xa hoi.

Hai can bo chidm dbi thoai va ghi lai bing
bién ban, bdo cdo Trudng mon chim thi dé
thdng nhit diém (khong stra chita diém
trong phiéu chdm hodc phén tong hop diém
trong bai thi) sau d6 ghi diém, ghi rd ho tén
va ky vao tit ca cic to gidy lam bai clia sinh
vién. Néu dbi thoai khong thong nhat dugc
diém thi Truong mon cham thi quyét dinh
diém, ghi diém va ky vao bai thi.

Diém toan bai 1éch nhau:

- Trén 1,0 diém dbi v6i mén khoa hoc tu
nhién.

- Trén 1,5 diém ddi v6i moén khoa hoc x4
hoi.

Trudng mon cham thi to chire cham lan thir
3 truc ticp vao bai thi cta sinh vién bang
muc mau khac.

b) Xir Iy két qua 3 14n chim:

Tinh huéng

Cach xw ly

Néu két qua 2 trong 3 14n gidng nhau

Truéng mdn chdm thi ldy diém giéng nhau
lam diém chinh thiec, roi ghi diém, ghi ro
ho tén va ky vao tét ca cac to gidy lam bai
cua sinh vién.

Néu két qua 3 1an chdm 1&ch nhau 16n nhét
la:

- Bén 2,0 diém ddi véi mon khoa hoc tu
nhién.

- Pén 2,5 d@iém dbi véi mon khoa hoc xa
hoi.

Truéng mon chdm thi ldy diém trung binh
cong ctia 3 1an chdm lam diém chinh thuc,
roi ghi diém, ghi rd ho tén va ky vao tit ca
céc to gidy lam bai cua sinh vién.
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Néu két qua 3 JAn chdm 1éch nhau 16n nhat | Truéng mon chdm thi td chirc chim tap

la: thé. Cac can bd chdm thi va Truéng mon
- Trén 2,0 diém déi v6i mén khoa hoc tyr | cham thi ghi rd ho tén va ky vao tat ca céc
nhién. to giay lam bai thi cia sinh vién. Diém

- Trén 2.5 diém dbi v6i mon khoa hoc xi cham lan nay 1a diém chinh thtrc cua bai
b v

hoi. thi.

3. Xir Iy két qua chdm va lam bién bin chim thi mén triic nghi¢m

a) Cac phiéu tra 1i trdc nghiém (bai lam cta sinh vién) déu phai duge chdm béng méy
va phdn mém chuyén dung. Phén mém chdm phai ¢6 chirc ning do kiém va xac dinh duoc
cac 161 1am phén riéng cta sinh vién d& chédm dung theo Quy ché;

b) Thanh phan té xit 1y bai tréc nghiém: T4 truéng Ia lanh dao Ban chdm thi, cac thanh
vién 12 can b va k¥ thuat vién, B phan giam sat gbm thanh tra do thii truéng don vi phén
cong va can by cong an;

¢) Trong qué trinh chdm thi tric nghiém phai b6 tri bd phan gidm sat truc tiép va lién
tuc tir khi m& niém phong tai dung phiéu tra 16 tric nghiém dén khi két thic cham thi. Cac
thanh vién tham gia xi Iy phiéu TLTN tuyét dbi khong duge mang theo but chi, tdy vao
phong chdm thi va khong dugc sira chira, thém bét vao phiéu TLTN cia sinh vién véi bat
ky li do gi. Moi hién tugng bat thudong déu phai bao cdo ngay cho B9 phén gidm sat va T6
trrong dé ciing xdc nhan va ghi vao bién ban. Sau khi quét, tat ca phiéu TLTN va phiéu
thu bai thi dugc niém phong, luu gilr va bdo mét tai don vi;

d) Sau khi quét phai tién hanh kiém do dé dbi chiéu hét 13i logic va stra céc 16i ki thudt
(néu ¢6) & qua trinh quét. P6i véi nhitng mén dé thi ¢6 hai phan (phan chung va phan
riéng), phai st dung chirc ning ctia phin mém chm thi loc ra tat ca céc bai thi sinh lam ca
hai phdn riéng va kiém do that ky dé dam bao quyén loi cho sinh vién;

e) Luu dit ligu quét: |

Dit liéu quét (duge xuét ra tir phin mém, dam béo cu tric va yéu ciu theo ding
quy dinh ctia B GD&DT) dugce ghi vao 03 dia CD gidng nhau, duoc niém phong dudi sy
gidm sat cua can bd Thanh tra. Mt dia giao cho Truéng Ban chdm thi (cta don vi c6 bai
chim) luu gitt, mot dia do Chi tich HDTTN luu giit, mot dia giao Thanh tra luu gitr.

Sau khi ¢6 y kién cho phép ctia Chu tich HDTTN, T xt Iy bai thi tric nghiém méi
dugc mo niém phong dia CD chura dir liu chdm dé tién hanh chdm diém;

f) Chdm diém: T chim tién hanh quy ddi bing may tinh tir theo thang diém 100 va

khong lam tron.
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Pidu 17. T4 chire phiic kho va gidi quyét khiéu nai vé diém thi
1. Thoi han phic khio
Sau khi cong bd diém thi, HDTTN chi nhan don xin phic khéo trong thoi han 07
ngdy ké tir ngay cong bé diém thi va phai tra 16i duong sy chdm nhat 1a 15 ngay ké tir ngay
hét han nhan don. Sinh vién ndp don xin phac khao phai nop 1¢ phi theo quy dinh ctia
trudong. Néu sau khi phiic khéo phai sira diém theo quy dinh thi HDTTN hoan lai khoan 1¢
phi nay cho sinh vién.

2. T6 chire phic khio

a) Viéc t6 chirc phiic khao tién hanh theo timg mon thi dudi sy didu hanh trye tiép cta
Trudng ban Phuc khao. Dia diém lam viéc cta ban Phuc khao do Chu tich HDTTN quy
dinh va cting dugc bao v¢ nhu khu viyre chim thi;

b) Trude khi ban giao bai thi cho ban Phuc khéao, ban Thu ky HDTTN tién hanh cac
viéc sau day:

- Tra ctru bidu s6 3 dé tir s6 bao danh, tim ra s& phach bai thi. Rut bai thi, déi chiéu
v6i danh sach theo doi sinh vién dé kiém tra ddi chiéu s to gidy thi.

- Kiém tra so bd tinh trang bai thi, d6i chiéu nhirng phan sinh vién xin phuc khao
trong bai thi va trong don. Cong lai céc diém thanh phan, dbi chiéu véi diém da cong bd
dé phat hién xem c6 sai sét hodic x0 phach khong. Néu phat hién c6 su bat thuong thi 1ap
bién ban bao cdo dé Chu tich HDTTN quyét dinh.

- Tap hop céc bai thi ctia mot mdn thi vao mot tii hoge nhiéu tdi, ghi rd s6 bai thi va
s6 to cua tirng bai thi hién c6 trong thi va ban giao cho Ban Phiic khao. Viéc giao nhén bai
thi gitta ban Thu ky va ban Phic khéo cin theo dung céc thi tuc quy dinh nhu khi chdm
dot dau.

- Trong khi tién hanh céc cong viéc lién quan dén viée phic khio phai c6 it nhét tir
hai nguoi tré 1€n. Tuyét d6i giir bi mat vé quan hé gitta s6 bao danh va 56 phach, dia danh
bai thi va khong dugc ghép dau phach.

Viéc phuic khao méi bai thi do 2 cén bd chdm thi thuc hién riéng biét, truc tiép trén
bai 1am cua sinh vién bing muc c6 méau khéc.

¢) Céc bai thi sau khi phuc khao dugc ban Thu ky xir ly nhu sau:

- Néu két qua hai l1dn chdm phiic khio gidng nhau thi giao bai thi cho Trudng ban
Phuc khao ky xdc nhan diém chinh thirc.

- Néu két qua hai 14n chém phtic khéo c6 su chénh léch thi rit bai thi giao cho Trudng
ban Phiic khao tb chirc chAm 1an thir ba tryc tiép trén bai lam cta sinh vién bang myc mau
khac.
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- Néu két qua ctia hai trong ba lan phiic khao giéng nhau thi ldy diém gidng nhau lam
diém chinh thtrc. Néu két qua ctia ca ba lan chim léch nhau thi Truéng ban Phuc khao ldy
diém trung binh cdng cua 3 1in chidm lam diém chinh thirc roi ky tén xé4c nhan.

- Trong truong hgp phuc khao bai thi ma sinh vién chuyén tir dién khong triing tuyén
thanh tring tuyén (va nguoc lai) hodc 1éch nhau tir 0,5 diém trg 1én thi HDTTN phai t6
chirc déi thoai truc tiép giita cac can bo cham thi dot ddu va can bd phiic khao (c¢6 ghi bién
ban) déi v6i cac bai thi cta sinh vién c6 su diéu chinh diém. Néu HDTTN khéng dinh chim
thi dot ddu sai t6i mtc phai diéu chinh diém thi HDTTN cong bd cong khai danh sach can
bd chim thi dot ddu dé rat kinh nghiém hodc néu thiy ¢ biéu hién tidu cyc thi xir Iy theo
quy dinh.

Piém phuc khao sau khi ddi thoai gitra hai cip cham va dugc Trudng ban Phic khéo
trinh Cht tich HDTTN ky duyét 1a diém chinh thirc ciia bai thi.

3. Piéu chinh diém bai thi

Sau khi cong bd diém thi néu phat hién c6 sy nhdm 14n hay sai s6t vé diém bai thi,
ban Phiic khao phai xem xét va chi diéu chinh lai diém bai thi (1én hodc xudng) trong cic
truong hop sau:

a) Cong hodc ghi diém vao bién ban chdm thi khong chinh xéc;

b) Thét lac bai thi nay tim thdy hodc thiéu bai thi do 15i cia HDTTN nay da dugc thi
bd sung va cham xong;

¢) Piém phuc khao da dwgce Trudng ban Phiic khao ky xéc nhan 1a diém chinh thirc
hodc da dugc Trudng ban Phuc khéao trinh Chu tich HDTTN ky duyét sau khi ddi thoai
giita hai ciip cham.

Piém dugc didu chinh do Truéng ban Phuc khao trinh Chu tich HDTTN quyét dinh.

4. Phiic khao bai thi tric nghiém:

a) Sinh vién dugc dé nghi phic khao bai thi tric nghiém ctia minh sau khi lam céc tha
tuc theo Quy ché;

b) TH phiic khao bai thi tric nghiém (nim trong ban Phtic khao) c6 thanh phin tuong
tu nhu td xir ly bai tric nghiém;

¢) Piém chdm lai cta t& phiic khao bai thi tric nghiém 1a diém thi chinh thtrc ctia sinh
vién trong ky thi.
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