BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC TAN TAO Poc Lap — Tw Do — Hanh Phiic
S6: 119/QB-TTU.20 Long An, ngay 29 thang 12 nam 2020
QUYET PINH

V/v ban hanh Quy dinh t6 chirc thi két thiic hoc phén theo hinh thirc trwe tuyén

ciia Trwong Pai hoe Tén Tao

HIEU TRUONG TRUONG PAI HOC Tan Tao

Can cir Nghi dinh 99/ND-CP ngay 30/12/2019 ciia Thii tuwéng Chinh phii vé viéc
Quy dinh chi tiét va hudng dan thi hanh mét s6 diéu cia Ludt sita déi, bo sung mot so
diéu ciia Ludt giao duc dai hoc;

Cén civ Thong tw s6 12/2016/TT-BGDPT ngay 22/4/2016 ciia Bo Gido duc va Pado
tao vé viéc ban hanh Quy dinh Umg dung cong nghé théng tin trong qudn Iy, té chirc dao
tao qua mang,

Céin cit Nghi dinh s6 72/2013/ND-CP ngay 15/7/2013 ciia Chinh phii vé viéc qudn
Iy, cung cdp sir dung dich vy Internet v thong tin trén mang;

Céin cit Quy ché 16 chire va hoat dong cua Truong Dai hoc Tdn Tao dwoc ban
hanh ngay 24/3/2006 ciia Héi dong quan tri Truong Pai hoc Tan Tao,

Cén cir Quyét dinh s6 0602/0P-TTU.17 ngay 06 thang 02 nam 2017 cua Chu tich
Hoi df;ng truong Truwong Dai hoc Tan Tao vé viéc ban hanh Quy ché Té chire va Hoat
dong cua Truong Dai hoc Tan Tao,

Cén cir Quyét dinh s6 45/0D-TTU.18 ngay 29 thang 6 nam 2018 cia Hiéu truong
Trwong Pai hoc Tan Tao vé viée sita doi, bo sung mét sé diéu trong "Quy ché dao tao dai
hoc & Truong Pai hoc Tan Tao s6 2702/QD-TTU.17 ngay 27/02/2017";

Theo dé nghi ciia Truong phong Ddo tao,

QUYET PINH:

Didu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh t6 chitc thi két thic hoc
phén theo hinh thirc truc tuyén” ciia Trudng Pai hoc Tan Tao.

Diéu 2. Quyét dinh nay cé hiéu lyc ké tr ngdy ky. Quy dinh nay dugc ap dung dbi
vO1 cac hoc phén dao tao theo hinh thirc truc tiép hodc truc tuyén can phai t6 chirc thi
trong thdi gian khong thé t6 chire thi tap trung theo cac quy dinh cia Nha nude.

Piéu 3. Cac Ong (Ba) phu trach cac don vi cia Truong va sinh vién chiu trach
nhiém thi hanh Quyét dinh nay.

Noi nhén:

- Héi dong quan tri (b/c);
- Ban Giam hiéu,
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QUY PINH
TO CHUC THI KET THUC HQC PHAN THEO HINH THU'C TRUC TUYEN
CUA TRUONG PAI HQC TAN TAO
(Ban hanh kém theo Quyét dinh sé 119/QP-TTU.20 ngay 29/12/2020 cua Hiéu truong
Truong Pai hoc Tan Tao)
CHUONG I. NHUNG QUY PINH CHUNG
Didu 1. Pham vi va ddi twong ap dung

1. Vian ban nay quy dinh cu thé vé viée t6 chire thi két thiic hoc phan theo hinh thirc
tryc tuyén ddi véi céc trinh do dao tao cia Truong Pai hoc Téan Tao.

2. Quy dinh ndy &p dung cho tit ca céc can bd, giang vién c6 tham gia vao viée t6
chirc thi va sinh vién c6 tham gia hoc céc hoc phan phai thi két thuc hoc phén theo hinh
thire truc tuyén va cac don vi lién quan.

Didu 2. Muc dich, yéu ciu

|. Dam bdo cong bang, chinh xac, khach quan va théng nhét trong cong tac danh gia
két qua hoc tap cua sinh vién, g6p phan nang cao chit lugng dao tao chung cia Truong
va quy dinh ctia Bd Giao duc va Pao tao.

2. Pam bao tinh thdng nhit, ning cao hiéu qué str dung hé thdng cong nghé thong tin
trong td chirc do tao cua Truong.

Didu 3. Diéu kién du thi két thic hoc phin ciia sinh vién

Thue hién theo Quy ché ddo tao hién hanh cia Truong Pai hoc Tén Tao.

Ngoai ra, truong hop sinh vién (SV) dugc hoén thi va tham gia thi ky thi phu d6i
v6i hinh thic thi trye tuyén duoc 4p dyng thém céc truong hop:

- Phong thi online bi mat két ndi mang véi SV vi céac Iy do phan mém thi bi su ¢b
hodc mat dién & phia Nha truong.

- Truong hgp SV khong thé chuin bi duge cac didu kién tdi thidu dé dy thi theo quy
dinh (thiét bi, mang internet,...), truong hop thiét bj str dung tham gia thi ctia SV bi mét
két nbi mang voi phong thi trude khi bét dau thi hodic qué 05 phut trong khi dang thi do
su ¢ mét dién & phia SV, SV phai goi dién thoai ngay thoi diém d6 cho cén b gidm sat
thi dé thong béo su ¢b. Ban coi thi s& tdng hop cac trudng hop bi su ¢b sau mdi bubi thi
va giri vé cac don vi Phong DPao tao (P. Dao tao) dé lap danh sach cing voi cac truong
hop khac (néu ¢6), xin y kién chi dao ciia BGH cho td chirc ky thi phu.




CHUONG II. PE THI VA HINH THU'C THI
Piéu 4. Hinh thire thi

1. Thi két thic hoc phéan theo hinh thire truc tuyén duge thuc hién va giam sat trén
Hé thong ph?m mém thi truc Tuyén (Hé théng PMTTT) cua Truong, duge tién hanh theo
mot hodc két hop trong cac hinh thtrc sau;

- Thi viét trén giéy: tu ludn hodc tric nghiém hodc ty luan két hop tric nghiém.

- Thi trén may vi tinh: tric nghiém trén phdn mém thi tric nghiém hodc bai tap thuc
hanh trén cc phan mém.

Thi vén dap.

Lam tiéu ludn, do an theo c4 nhén.

Lam bai tdp 1on/do an va bao cao theo nhom.

2. Hinh thirc thi phai dugc cong khai cho sinh vién khi bét dau hoc phan hoic chim
nhat 14 truéc khi thi 4 tudn néu khong thé b chire thi trye tiép do cac quy dinh hién hanh
cua Nha nudec.

3. Cén ctt chuong trinh ddo tao, hoc phan phu trach, Khoa/B6 mon xac dinh va dang
ky hinh thire thi trre tuyén két thic hoc phén trinh Ban Gidm hiéu phé duyét qua P. Dao
tao theo mot trong cac hinh thirc trén.

Viéc lya chon hinh thirc thi, ndi dung thi, danh gia duoc thuc hién trén co s& dam
bao céc yéu cau, ndi dung, chudn dau ra, ... duoc quy dinh cuy thé trong Dé cuong chi tiét
hoc phz‘“m. Ngoai ra, viéc xem xét dic thi lép hoc vé sb luong SV, thiét bj st dung tham
gia hoc tap cua da s6 SV, ... cling 1a co s& dé cac Khoa/B6 mén lua chon hinh thire thi
sao cho phu hop, dap ing quy dinh cia mdi ca thi duge huéng dan trong Quy dinh nay
dé dam bao cht lugng két qua danh gia hoc phan cho SV,

Piéu 5. Dé thi/Ngan hang dé thi

D& thi c6 thé duoc bién soan méi cho timg hoc phén trong hoc ky hozc duoc tb
hop tir ngan hang dé thi da duoc xay dyng, do cic Khoa/Bo moén tb chirc thue hién va
chiu trach nhiém.

1. S6 lwgng dé thi (kém dap an)/1 hoc phin

- Dé thi ty ludn toan phin hodc tu luan két hop tric nghiém: Téi thiéu 03 dé.

- D@ thi tric nghiém toan phan: Tdi thidu 06 dé.

- Dbi véi hinh thire thi vin dap: Téi thidu 10 chi dé,

- D6i vé6i hinh thirc 1am tidu luan hodc dd 4n c4 nhan: Téi thiéu 10 chi dé.

- Déi véi hinh thirc bai tap 16n va dd 4n bio céo theo nhom: Giang vién giao d8 tai

dam bao khong tring nhau hoan toan, méi nhom tdi da khéng quéa 03 thanh vién.




Khuyén khich viée GV ra nhiéu dé thi (Vi céu tric gidng nhau) cho 1 ca thi dé tang
tinh khach quan hon cho hoat dong thi tryc tuyén, Néu phat sinh cac su ¢ k¥ thuat bat kha
khang khi to chirc thi, sau khi d& m& dé thi cho SV, cAn cho SV tham gia lai nhidu hon 01
lan thi phu thi GV ¢6 trach nhiém bd sung thém d@ thi theo yéu cau cu thé cua P. Dao tao.

2. Thoi gian 1dm bai thi két thiie hoc phin

Thuyc hién theo quy dinh cua Truong Pai hoc Tan Tao.

3. Hinh thite d@ thi va dap 4n

- Pé thi va dap an dugc danh mdy theo méau do Nha truong quy dinh va dép rng cac
chuan mue, yéu cau duoc quy dinh cua Truong Dai hoc Tan Tao.

- Mbi dé thi va dap 4n duoc luu riéng ting file dudi dang file .pdf khong c6 ché do
chinh stra va c6 dit mat khau dé mo do Truong Khoa hodc Pho Truong Khoa duge
Truong Khoa giao nhiém vy (sau ddy goi chung la Lanh dao Khoa) phuy trach hoc phé“m
quan 1y mét khau.

- File .pdf dé thi/dap an dat tén theo cdu tric: tén hoc phin_ma dé/ma dap an_hoc
ky ndm hoc tén GV

Vidy: Quanlytaichinh Del HKI1 2020-20221 NguyenVanA

Quanlytaichinh_Dapanl HK1 2020-2021 NguyenVanA
Didu 6. Thoi gian nop dé va bao quan (bio mit) dé thi va dap an

- Trude khi két thic lich giang 02 tudn, GV giang day c6 trach nhiém nop file
word dé thi va dap an qua email cho Lanh dao Khoa. Ldnh dao Khoa c6 trach nhiém
duyét va nop file dé thi va dap an (file di dinh dang va dat mat khau ding quy dinh) vé
email P. DT trudce khi két thue lich giang 01 tudn.

- Gidng vién ra dé va nguoi duyét dé tuyét dbi gitt bi mat vé noi dung dé thi, dép
an. Moi su cham tré, sai sot hodc 16 dé thi sé do Lanh dao Khoa duyét d& va GV ra dé
cung chiu trach nhiém. Lanh dao Khoa c6 trach nhiém gui mét khidu mé dé qua email
cho cén bd chuyén trach cong tac khéo thi trude khi bat ddu ca thi 15 phit va gui mat
khau m& d4p 4n cho GV va can bd khi GV chdm bai thi hoc phin dé.

- P. Do tao ¢6 trach nhiém quan ly toan bé file dé thi, dap an da niém phong bing
mat khau. D¢ thi chi duge md trude ca thi 15 phit dé kiém tra va khi tién hanh giao d& cho
cac phong thi online trén hé théng PMTTT trude khi tinh gio lam bai 5 phiat. Pap 4n chi
dugc mé khi GV tién hanh cham bai thi.

- Céc cong tic giao-nhan d¢ thi phai twan thu nguyén tic kiém tra cn than va luu
gitt day du nhat ky email giao-nhan trén hé thong,

DPitu 7. Luu triv dé thi




Céc dé thi va dap an da st dung hodc chua st dung déu phai dugc Khoa luu giti

thanh file ho so dé thi hoc phan trén Drive cta email Khoa va trong may vi tinh van

phong trong it nhdt 5 nam,

CHUONG III. TO CHUC THI KET THUC HQC PHAN

Diéu 8. Quy trinh to chie thi két thic hoc phin

Trinh tw

Cong viéc

Trach nhiém

- Lap ké hoach thi/Lich thi;

P. Dao tao,

I o
- Pho bién cho sinh vién. Khoa/B6 mon.
5 Phén cong Can bo coi thi, Can b gidm sat | P. Dao tao,
thi. Khoa/Bo mon.
Chuén bi thi:
- M@ cac phong thi online;
- Pang danh sach SV duy thi, trach nhi¢m SV, ! L
R Al N Ban IT, P. Pao tao, Khoa/B¢
3 cac mau bién ban lién quan; «
: ) mon.
- File dé thi va mat khau mo file;
- Yéu ciu SV chuén bj thiét bi, vt dung can
thiét dé tham gia thi.
T6 chirc ca thi: Ban IT, P. Dao tao, Khoa/Bo
- Giao dé cic phong thi; mon.
4 - Ghi 4m, ghi hinh ca thi; Can bo coi thi,
- Coi thi, gidm sat thi; Can bo gidm sat,
- Giao - nhén bai thi cho Khoa. Cén bo ho tro ki thut.
T chitc cham thi: Ban IT, P. Bao tao, Khoa/Bo
5 - Lanh dao Khoa phén céng GV cham thi; mon.
- Phong Pao tao t6 chie cho GV cham thi; Giang vién chdm thi,
6 Nhép diém Giang vién, Ban IT, P. Dao tao
A 4 d Ban IT, P. Dao tao, Khoa/Bo
) Cong bo diém 4
mon.
8 Ban giao Bang diém tong hop cho P. DT Khoa/Bo moén
Xt 1y cac truong hgp xin xem lai bai thi (néu )
9 Khoa/Bd mdn

co)




Trinh tw Cong viéc Trach nhi€ém

10 Luu trit két qua thi, bai thi, hd so thi Khoa/B§ mén

Didu 9. K& hoach thi/Lich thi

Thuyc hién theo Quy ché do tao cia Truong Pai hoc Tan Tao. Luu y: Uu tién sdp
xép cac hoc phéan c¢6 cing hinh thie thi trong 1 ca thi dé thudn loi cho can bo giam sat thi
va viéc ho trg ki thuét trong qua trinh dién ra ca thi.

- Phong thi (duoc hiéu la phong thi truc tuyén) (rén lich thi la tén/duong link phong
thi s& duge mé trén hé théng phan mém thi truc tuyén cua Trudng vao ngay thi.

- M&i phong thi b6 trf khéng qué 30 SV du thi. D8i v6i hinh thire thi van dép sip
xép thém 1 phong cho twong mg v&i méi phong thi. Cac hinh thirc nép tiéu ludn, dd 4n
c4 nhan thi khong xép lich thi, SV s& ndp tai phong hoc truc tuyén cia hoc phan do.

- Phong Dao tao, Khoa/B$ mén, giang vién gidng day hoc phan théng bao cho sinh
vién ké hoach thi.

- Phong Dao tao x4y dung ké hoach giao nhan dé thi, bai thi, dir liéu thi va tb chirc
thi.

- Ban IT, Phong QL CSVC-TB ¢iin ctt vao ké hoach thi dé chuén bj cac diéu kién co
s& vat chét, tdp huan cho CBCT, giang vién,

Pitu 10. C4n b coi thi (CBCT), can b gidm sat (CBGS)

- CBCT, CBGS la giang vién co hitu, nhén vién cua truong, c6 pham chat tot va k§
ning st dung hé théng CNTT va céc phin mém thi truc tuyén thanh thao. Danh sich
CBCT, CBGS dugc Hiéu truéng ra quyét dinh.

- CBCT, CBGS phai chi déng bé trf cong vide dé thuc hién nhiém vu coi thi cho tAt
cé céc hoc phén thi trong ky thi ma Nha truong t6 chie thi.

- CBCT, CBGS, giéng vién chim thi van dap bit budc phai tham gia 100% céc budi
tap huén nghiép vu str dung phan mém, qui trinh coi thi trye tuyén.

- CBGS phai ghi lai ddy du noi dung vao file S6 nhat ky gidm sat thi tuong tu nhu
khi gidm sat thi tryc tiép, bao gdm cac su ¢d ky thuat (néu co6) tai cac phong thi.

Piéu 11. Cong tac chufin bj thi

1. Tuy vao dac diém, tinh hinh quén Iy hé théng phong hoc, phong thi true tuyén trén
H¢ théng PMTTT, Ban IT, P. Dao tao mo cac phong thi, phong cho téi thidu trude 1
ngdy so v6i ngay thi ctia hoc phan d6. Tén phong thi dang nhu trong lich thi da cong bd
cho sinh vién.

2. Phong Dao tao chuan bi file danh sach du thi cta céc phong thi va dang danh sach
1én phong thi cham nhét trude gio thi 30 pht.




3. Can bd P. Dao tao thuc hién vi¢e dang quy dinh trach nhi¢m cua SV, mau bién ban
xtr Iy vi pham quy ché thi 1én phong thi cham nhat trude gio thi 30 phat; thye hién bée
thaim chon 1 d& dbi véi dé thi tu luén, chon 2 d& dbi véi dé thi trac nghiém (s6 lwong dé
thi c6 thé nhiéu hon tiy theo yéu cau ctiia GV ra dé va quyét dinh cta Khoa chuyén mén);
ghi tén hoc phan, ma dé thi da chon vao file S6 nhat ky in sao dé twong ty nhu khi in sao
dé truc tiép: g yéu cAu cho Lanh dao cdc Khoa/Bd mén ¢ hoc phi"m chuén bi thi dé yéu
cau gii mat khiu mo dé; mo dé thi trude gio thi sém nhat 15 phat kiém tra phan hinh
thirc dé thi nhu: Tén hoc phan, s6 tin chi, hoc ky, ndm hoc, thoi gian 1am bai, SV dugc st
dung/khong dugc st dung tai liéu, cdc ghi cha khdc ddi v&i SV va can bo coi thi, tinh
trang dé thi dam bao rd rang, tong s6 diém cdc cau thanh phan du 10 diém.

Néu phat hién thong tin c6 sai sot phai bao cdo voi Lanh dao P. Dao tao dé co bién
phap lién hé GV ra dé, Lanh dao Khoa/Bé mon dé xir ly, dong thoi ghi vao file S6 nhat
ky in sao dé.

Phai béao quan, bao mat d& thi trude gior thi, tuyét ddi khong duoc théng tin vé dé
thi cho nhitng ngudi khong ¢6 nhiém vu lién quan theo quy dinh.

4. Lanh dao Khoa c6 trach nhiém gui ding mat khau mo d@ thi dugc chon cho cén bd
chuyén trach cta P. Dao tao ding 15 phut trudc gio thi.

5. Dbi véi hinh thire thi triic nghiém theo ngan hang dé thi duge xdy dung trén phan
mém thi tric nghiém: Can bo/giang vién chuyén mon cta Khoa s& cai dit cac t6 hop dé thi
vao cac duong link phuc vy thi hodc cai dit phan mém dé quan 1y, phét dé thi, thu bai thi,. ..
theo ddc tht cua mén hoc va diang tai link hodc hudng dan rén phong thi cua Hé thong
PMTTT dé SV thuc hién. Dam bao tinh bao mat dé thi, SV chi duoc ding nhap vao dé lam
bai thi khi CBCT d& mo de.

6. Khoa/Bd mon co trach nhiém nhic nhd SV chuan bi thiét bi, vat dung bat bude, phu
hop voi hinh thirc thi di duge GV cong bd khi giang day va duoe Khoa/Bo mén ding ky dé
tham gia thi, cu thé:

- Thi viét trén gidy, thi vin dép, béo cdo dd an/bai tap nhém: 1 may vi tinh hodic 1 dién
thoai ¢6 camera va micro st dung duoc, co cai dat PMTTT, duoc dang nhép bang tai khoan
ctia SV do Nha trudng cp trong qua trinh hoc tryc tuyén; gidy tring; viét myc xanh; céc vét
dung khéc tuy theo yéu cau mon hoc.

- Thi trén mdy vi tinh: [ may vi tinh kem | dién thoai c6 camera va micro st dung
duoc, ¢6 cai dit PMTTT dugc ding nhap bang tai khoan ctia SV do Nha trudng cép trong
qué trinh hoc trye tuyén; cac vat dung khac tuy theo yéu cau mén hoc.

Pidu 12. T6 chic ca thi

1. Truée khi bit diu thi:




- CBCT phai méc trang phuc lich sy, c6 deo bang tén theo quy dinh ctia Truong;
dam bao khong gian lam viéc phu hop; méi CBCT si dung 01 méy vi tinh riéng, mé
camera va micro trong sudt qué trinh coi thi; CBCT tat dién thoai di dong trong qué trinh
coi thi, truong hop can thiét phai xin ¥ kién xur Iy cac van dé phat sinh trong gid thi thi 01
CBCT c¢6 thé st dung dién thoai di dong cong khai dudi ché do ghi am, ghi hinh cua
phong thi,

- CBCT phai vao phong thi trude gio thi it nhat 20 phut; xem cdc hd so thi cta
phong thi; thyc hién diém danh SV trong phong thi theo danh séch thi: yéu cdu SV mé
camera c4 nhan dé quan sét, kiém tra thé SV, hodc CMND/CCCD dé xac dinh dung SV du
thi; khéng duoc dé nhirng SV khéng c6 tén trong danh sach thi, SV ¢o tén nhung dé bi cAm
thi vao phong thi; tuyét ddi khéng dugc xay ra viée SV thi ho.

- CBCT pho bién lai cho SV vé Quy dinh thi; huéng din SV chuén bj gidy thi, vat
dung thi; kiém tra lai camera quan sat cua tirng SV dam bao goc quan sat duoc truc dién
phan trude mat SV va vi tri ngdi thi, thao téc khi lam bai thi va nhic nh SV giai quyét céc
van dé ¢4 nhén trudce gid thi dé b dinh vj tri ngdi trong sudt thoi gian thi tric nghiém hoic
fu ludn,

2. Dbi v6i hinh thic thi viét trén pidy:

- CBCT huéng dan SV ghi cic théng tin ¢4 nhén vao gidy tring dé 1am bai thi, gdm:
(Mi s6 SV, ho tén, 16p, mén thi, ma dé thi, sb t&)

- Trude gio thi 05 phat, can b P. Dao tao dang dé thi 1én phong thi va mé ché dd ghi
am/ghi hinh ca thi.

- CBCT théng béo cho SV nhan d¢, néu mén thi c6 nhiéu mi dé thi thi CBCT phai
bt tham ngdu nhién méa dé cho nhom SV dau danh séch di theo sb lwong mé dé thi, sau do
ap dung trinh tw ma dé dé cho céc nhém SV tip theo cho dén hét danh sach.

- Sau khi nhan dé, SV ¢6 05 phit dé kiém tra dé thi, néu c6 sai sét phai bao ngay cho
CBCT dé kip thoi théng bao cho Ban coi thi dé giai quyét. Sau 05 phut CBCT thong béo
cho SV viéc tinh gio bit ddu lam bai, mo cai dat gio thu bai trén hé théng cua phong thi
cho ché do tw dong dong sau khi hét gio lam bai 10 phut.

- Trong gio thi, 2 CBCT phan cdng dam bao bao quat rd camera quan sat clia tat ca
SV. CBCT chi tra 161 cdng khai céc cdu hoi cua SV trong pham vi quy dinh, khong duge
gidi thich, tra 15i riéng vai bat ky SV nao.

- Néu ¢6 SV vi pham Quy dinh thi, CBCT lap bién ban xur ly theo quy dinh.

- Khi thoi gian 1am bai con 15 phat, CBCT phai thong béo cho SV biét.

- Trude khi két thic gidr thi, CBCT nhédc nhé SV kiém tra, ghi du thong tin quy dinh
trén bai lam.




- Hét gio lam bai, CBCT yéu cau SV ngimg lam bai, SV dé bai lam thang tai ban thi,
chup anh bai lam dam bao chinh dién, ro, via trong khung hinh va ndp file anh bai lam [én
hé thong trong thoi gian quy dinh. Trong qué trinh thu bai CBCT tiép tuc quan sat SV dé
nhédc nhd va xtr [y néu cé hanh vi gian 1an, vi pham quy dinh thi.

- CBCT phai dém du sb bai, s t& gidy thi ma SV da nop, sap xép theo thi ty trong
danh sach thi, kém cac bién ban xt Iy ky ludt (néu c6), dam bao khong cod sai sot; sau do
CBCT théng béo s6 lwgng bai thi da nhan, nhiing truong hop vi pham quy dinh hoic
khong ndp bai (néu co) trong phong thi va SV khong co ¥ kién gi thi méi cho SV rdi khoi
phong thi.

- CBCT thyc hién ngay viéc nop bai thi, danh séch thi (c6 ghi thém céc thong tin: sd
to, sb bai, SV v§11g, he tén CBCT 1, 2,...) vé email P. Dao tao, sau khi P. Pao tao kiém
dém khép s6 bai nép qua email va sé bai thi dang luu trén phong thi so v6i danh sach thi
thi 2 CBCT moi dugce roi khoi phong thi.

3. Pdi véi hinh thive thi trén may vi tinh

- SV phai dang nhap PMTTT qua may tinh str dung du thi va thém 1 dién thoai kém
theo, trong do, dién thoai m¢ camera dit quan sat tir phia bén trai/phai ciia SV dé dam bao
quan sat duge qué trinh thao tic lam bai thi bing may vi tinh ctia SV.

- Néu thi d8 thi thuc hanh thi Can bd giao dé, CBCT thuc hién céc hoat dong nhu
quy dinh tai Khoan 2, diéu nay. SV ndp bai bang cach lwu file thuwe hanh va tai 1én hé
thong trong vong 05 phit sau khi hét gior [am bai.

- Néu thi trdc nghiém bang phan mém thi trac nghiém cham tw dong, CBCT hudng
dan cho SV diing nhap dudng link vao thi; thuc hién cac hoat dong coi thi, bao quat phong
thi, 1ap bién ban xir Iy SV vi pham quy ché thi (néu co) theo quy dinh, xuat di liéu bai lam
va két qua thi giri vé email Khoa.

4. D6i véi hinh thire thi vin dap

- Léinh dao Khoa cin ctt ké hoach thi dé phan céng 02 CBCT ciing chinh 1a GV
chuyén mon dé chidm thi van dap cho mdi phong thi.

- GV cham thi huéng dan SV ding nhap vao phong chd thi, tién hanh kiém tra xéc
minh SV dy thi, phd bién quy dinh, huéng dan SV nhu quy dinh tai Khoan | Biéu nay va
cac yéu cau theo dic thu mon hoc.

- GV chém thi chuén bj cac dé thi, cac phiéu chdm, goi lan luot SV véo phong thi dé
bat thim dé thi, to chirc cho SV chuén bi va thuc hién bai thi mot cach cong bﬁng, khach
quan nhu thye hién thi van dap trye tiép. Két thuc bai thi, GV cong bd didm cho SV va néu
khong c6 vin dé phat sinh thi GV yéu cau SV roi khoi phong thi.

- GV giai quyét moi khiéu nai ciia SV vé bai thi, diém thi (néu c6) tai phong thi.



- Toan bd qud trinh thi trong phong thi GV phai ghi 4m, ghi hinh day du. Nop bang
diém thi va cac dir liéu/phiéu chim thi vé email Khoa sau dé.

5. D6i véi hinh thirc bao cdo bai tAp/dd 4n theo nhém SV

- GV coi thi, chdm thi 1 1a GV phu trach giang day hoc phé“m dé. Lanh dao Khoa/Bo
mén phén cong thém 1 GV cung chuyén moén dé tham gia chdm thi.

GV cham thi 1 théng bdo cho SV thoi han ndp file bai tap/dd an trén hé théng 16p

{ruc tuyén dang giang day; to chirc cho SV thuc hién bao cdo tai phong hoc truc tuyén do,
theo lich thi da dang ky cho P. Pao tao, giai quyét true tiép cac khiéu nai ctia SV (néu o),
qud trinh thue hign c6 ghi am, ghi hinh twong tu hinh thirc thi vén dap. Nop bang diém thi,
file bai tap/ d6 4n kém phiéu chdm vé email Khoa,

6. Doi véi hinh thie 1am tiéu ludn/dd 4n c4 nhan khéng t6 chirc bao céo:

- GV giang day thong béo cho SV thoi han ndp file tiéu luan/dd an trén hé théng 16p
trye tuyén dang giang day.

- GV chim thi 1 1a GV phu tréch giang day hoc phan dé. Lanh dao Khoa phéan céng
thém 1 GV clng chuyén mén dé tham gia chim thi. Nop bang diém thi, file tiéu luan/ db
an kém phiéu chim vé email Khoa.

Diéu 13. Té chirc chAm thi
P. Dao tao, cac Khoa/Bd mén td chirc chdm thi theo Quy dinh cua Truong Pai
hoc Tén Tao.
Diéu 14. Nhap diém thi, cong b diém thi
Viéc nhdp diém thi, cong bd diém thi duge thyc hién theo Quy dinh ctia Trudmg
Dai hoc Tan Tao.
Trong vong 14 ngay sau khi diém thi duoc cong bé trén hé théng phin mém quan
Iy dao tao cta truong, néu SV ¢6 nhu ciu xem lai bai thi, truong hop cac hoat dong tap
trung tryc tiép chwa duge phép thuc hién thi thue hién theo quy trinh tryc tuyén sau:
Piéu 15. Luu trir bai thi, diém thi, hd so thi
1. P. Pao tao va Khoa luu trit ddy du file dé thi, bai thi truéc va sau khi chim,
phiéu cham, bang diém, don xem lai bai thi cia SV, céc bién ban xem lai bai thi, didu
chinh diém, s6 nhat ky va céc tai liéu ho so lién quan dén td chtc thi trén hé théng co
s& dit liéu cia don vi. Bai thi va hd so té chic thi duoc huy sau it nhét 1 nim ké tu
khi két thic khéa hoc.
2. Phong Dao tao, Khoa/bé mon luu trit céc file hd so lién quan do don vi quéan 1y
nhu: bang diém, s6 theo ddi giang day cua GV (s6 diém danh), ... trén hé théng co sé
dir liéu ctia don vi. Céc hd so duoc hiy sau it nhat 1 ndm ké tir khi két thic khoa hoc.




3. GV giang day, chdm thi c6 trach nhiém luu trit cdc hd so cua hoc phan do
minh phu trach nhu: so6 theo doi giang day, bai kiém tra thanh phan, dé thi, bai thi,
bang diém ctia SV dé dbi chiéu khi can thiét, xir 1y cdc tinh hudng khiéu nai (néu co).

4. Khi cac hoat dong giang day, lam viéc tai Truong dugce cho phép thuc hién tap
trung, truc tiép nhu binh thudng, P. Dao tao sé in céc file bang diém tong hop hoc
phin; Céc Khoa, GV cham thi, CBCT lién quan c6 trach nhiém dén P. Pao tao doi
chiéu va ky tén day du cho cac bang diém dé Trung tim ban giao cho P. Pao tao luu

trtr vinh vién theo hinh thic bang diém goc.

CHUONG IV. TRACH NHIEM CUA SINH VIEN DU THI VA XU LY CAC
TRUONG HQP VI PHAM QUY DINH THI
Piéu 16. Trach nhiém ciia sinh vién duy thi
1. SV phai trang bi tbi thiéu 01 may vi tinh hodc dién thoai di dong (déi véi hinh
thae thi trén may vi tinh thi yéu cau phai co ca 2 thiét bi) c6 camera, loa, micro hoat dong
binh thuong; c6 cai dit va da kich hoat tai khoan thi ctia ¢4 nhan do Trudng cung cép; cd
két ndi internet va dam bao duong truyeén on dinh dé giti hinh dnh va 4m thanh cua SV
trong phong thi sudt thoi gian thi.
Tu chudn bj gidy trdng, viét muc xanh va céc vat dung khac theo yéu cau cta hoc

phan,

Tu sdp xép vi tri, khong gian ngdi du thi cua ca nhan, dam bao lich su, pht hop,
khéng bi lam phién béi ngudi xung quanh, khi dit thiét bi du thi mé camera c6 thé quan
sat duoc tdng quat qua trinh thi (vi du: dit thiét bi sao cho SV c6 thé xem dé thi trén man
hinh nhung khéng qué gin dé camera c6 thé thiy duoc mit SV, thao tac tay SV dit trén
ban va cac vit dung lién quan,...).

2. SV khi duy thi phai médc trang phuc lich su, c6 Thé SV hodc cac gidy to tuy than
thdy r6 hinh anh dé dbi chiéu. Nghiém ciam céc hinh thirc thi ho hodc nhd nguoi thi ho.

3. SV diang nhdp vao dang phong thi da thong bao trén lich thi trude gio thi it nhat
15 phiit dé 1am cong tac chudn bi theo hudng dan cia CBCT. SV xem danh sach thi da
duoc ding tai phong thi dé xem cdc thong tin ¢4 nhan, cdc diém thanh phan cia minh
c6 dung hay khéng. SV vao phong thi tré qua 05 phut sau khi phat dé thi s& khong
duoc du thi va coi nhw véng thi khong Iy do va nhan diém thi [a 0 diém.

4. SV phai mo camera va loa trong sudt qua trinh thi dé nghe huéng din cua
CBCT. SV ¢6 trach nhiém giit gin trat ty trong phong thi, tuan thi theo cac huéng din
ctia CBCT trong qué trinh thi, Néu c6 thic mic ¢ thé hoi CBCT cong khai trong
phong thi.

Nghiém cim cac hanh vi st dung chat kich thich, cac vat dung trai phép trong thoi
gian thi theo yéu cau cua dé thi va su hudéng dan cia CBCT; Khéng duge sir dung dién
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thoai trir hoat dong xem dé thi va nép bai thi do CBCT hudng dan; Khong duoc roi khoi vi
trf thi c6 camera quan sat trong sudt thoi gian thi tréic nghiém hodc thi viét. Trudng hop that
su can thiét, 6m dau bt thuong SV bao cho CBCT dé ghi nhén, xir 1y; trrdng hop mat
dién, mét két ndi internet, cac su ¢ khach quan dot xuat SV phai dung dién thoai bdo céo
ngay vé P. Pao tao hodc Khoa/Bé mén quén ly dé ghi nhan, xur 1y.

Néu cac céc su ¢b phat sinh lam gian doan qua trinh thi qua 05 phat thi SV sé phai
hoan thi va tham gia ky thi phy theo lich thi tir P. Pao tao.

5. SV ¢6 trach nhiém ghi day du thong tin duoc huéng dan vao gidy thi; bai lam phai
rd rang, sach s, viét bang myc xanh; khong duoc vé, viét nhirng néi dung khong lién quan
dén mon thi; khéng duge ding but xo4 trén bai thi.

Nghiém cidm moi hanh vi gian 14n nhu lién hé trao doi y kién, xem bai, trao ddi bai
vo1 ngudi khae, st dung tai liéu khong duge phép.

6. Khi hét gio thi, SV phai nglmg lam bai va ndp bai cho CBCT theo hudng dan.

D6i voi bai thi viét trén gidy, SV phai dé bai thi ngay ngan tai ban thi va chup anh
bai thi nguyén ven, vira sat trong khung anh, dam béo rd nét.

File bai thi ciia SV la dang file anh hodc file PDF hodc file ciia céc phén mém néu
4 thi thue hanh trén mdy vi tinh; bai thi luu tén theo cdu tric quy dinh sau:

S thir ty trong danh sach thi_ho tén _mon thi

Vidy: 1 NguyenVanA_ Quantrihoc

SV ndp bai bang cach tai file bai thi 1én phong thi trén hé théng trong thoi gian
quy dinh duge CBCT cai dat san tir khi bat dau tinh g10 lam bai; Qua thoi gian quy dinh
thi hé thong sé ty dong va SV khong ndp bai xem nhu bo thi va nhan diém thi 2 0 diém,

7. Sau khi da ndp bai, SV vén ¢ trong phong thi dé chd CBCT kiém tra sb luong bai
thi, s t& hodc sb file SV da ndp; khi nao CBCT théng bao s6 lugng bai thi da nhén, nhiing
truong hop vi pham quy dinh hodc khéng nép bai (néu co) va SV khéng cb ¢ kién gi thi
SV moi dugce roi khoi phong thi.

Piéu 17. Xir Iy sinh vién vi pham quy dinh thi
SV vi pham quy dinh thi bi 1ap bién ban, tiy mirc do sé& bi xir 1y theo céc hinh thirc
twong ty nhu cdc hinh thire xir ly vi pham khi thi truce tiép theo Quy dinh cua Truong
Pai hoc Tan Tao.
Diéu 18. Xir Iy can b vi pham quy dinh thi
Nhirng ngudi tham gia t6 chirc ky thi két thuc hoc phan ¢6 hanh vi vi pham quy
dinh thi (bi phat hi¢n trong ky thi hodc sau ky thi), tiy theo mire d§ s& bi xur 1y ky luat

theo cac hinh thire theo Quy dinh cua Truong Pai hoc Téan Tao.
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CHUONG V. TO CHUC THUC HIEN

Diéu 19. Nhiém vu cia cic don vi lién quan trong cong tac t6 chirc thi két thic hoe
phan true tuyén
P. Dao tao, Ban Thanh tra - Phap ché (Ban TT-PC), céc Khoa/Bo mon true thude
va cdc don vi lién quan thyc hién nhiém vu theo Quy dinh cua Truong Pai hoc Tan Tao.
Ngoai ra, Ban IT thuong truc hd trg ki thudt cho cac don vi trong qué trinh chudn
bi thi va sudt thoi gian dién ra cac budi thi.
Diéu 20. Phuong 4n dam béo chét lwong hinh thie thi true tuyén

I. Hiéu trudng quan trigt, yéu cau tat ca cic don vi lién quan, can bo, nhan vién, giang
vién va hoc vién, sinh vién ctia Trudng c6 trach nhi¢m thyc hién nghiém tac Quy dinh
nay, dam bao tinh khach quan, cong biang va dat hiéu qua trong viéc danh gia két qua hoc
tap cua SV.

2. Nha truong dam bao cac diéu kién can thiét vé co so vit chit, hé théng ph?m meém,
duong truyén internet,. .. dé phuc vu giang day va thi truc tuyén.

3. Khoa, IT phdi hop véi P. Bao tao to chire tap huin cho tat ca can bo, giang vién,
nhén vién c6 nhiém vu lién quan dén hoat dong thi truc tuyén, dic bi¢t 1a can bo coi thi;
dam bao céc thanh vién nam viing quy dinh, st dung thanh thao cac chirc ning, thao tac
trén Hé théng PMTTT, cac 13i ky thuat thuong phat sinh va cach khac phuc.

4. Lanh dao cac Khoa c6 trach nhiém tiép tue quan triét cho ddi ngi can bo, gidng
vién, tro ly khoa vé quy dinh thi truc tuyén; chi dao tro 1y khoa, cb vin hoc tap cac lop td
chite sinh hoat 16p phd bién cic noi dung c6 lién quan cho SV, dic biét 1a quy dinh vé
trach nhiém cuia SV, céc thiét bi, vat dung can chudn bj; huéng dan SV thyc hanh mau
cdc thao tdc cua qua trinh thi nhu: dang nhap phong thi, dit vi trf camera quan sat, xudt
trinh gidy to ty than dé déi chiéu, xem danh séch thi, xem dé thi, thao tic ndp bai thi,...

5. Cac GV giang day c6 trach nhiém nidm bit tinh hinh didu ki€én tham gia thi ciia SV
trong 16p hoc (thiét bi SV ¢6 dé tham gia hoc va thi, su én dinh dudng truyén internet cta
SV trong qua trinh hoc,...) dé Iva chon hinh thirc thi phtt hgp véi dic thu mén hoc va
diéu kién thuc té ctia SV. Trong qué trinh giang day co thé 6 chic va huéng dan cho SV
lam quen véi hoat dong thi trye tuyén thong qua cic lan kiém tra giiia ky, thi thu, ...

6. Thyc hién thanh tra, giam sat chit ché hoat dong kiém tra, thi truc tuyén, luu triv
ddy du di liéu ghi Am, ghi hinh c4c ca thi dé déi chiéu khi cAn thiét. Moi vén d& tiéu cyc
trong hoat dong giang day, thi, kiém tra cdc don vi, cd nhan can bg, giang vién, hoc vién,
sinh vién c¢6 quyén va trach nhiém phan anh vé& Ban TT-PC.

Diéu 21. Hi¢u lyc thi hanh




I. Quy dinh nay ¢6 hiéu luc tr ngdy ky va ap dung déi véi céc hoc phén t6 chic
gidng day truc tuyén hodc tryc tiép nhung dén giai doan t chirc thi khong thé t6 chire
thi tap trung tryc tiép do cac quy dinh cua Nha nude.

2. Quy dinh nay s& dugc ra sodt dinh ky va diéu chinh bd sung cho phu hop véi Quy
dinh cta B6 GDDT va tinh hinh thue té cua Nha truong, dia phuong.

3. Trong qua trinh thyc hién néu co van dé gi phat sinh hodic virdng mic, cdc don

vi can phan anh kip thoi (thdng qua P. Dio tao) dé Hiéu trudng xem xét giai quyét.

/o ARG
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